Letters of Inquiry should not exceed three pages and must include: 

· Contact name, email address, phone number, organization name/address 

· Summary of the proposal's main points

· Information about the school or district and its capacity to carry out the proposal, including credentials of key project leaders

· Concise description of the project, including the motivation and need(s) addressed, what will take place, how many people will benefit from the program, and who will participate

· Anticipated short- and long-term outcomes that connect clearly to students' holistic experiences in schools

· Brief estimated budget and timeframe 

· Brief overview of qualitative and quantitative evaluation methods

· Plans to disseminate information about your project to encourage replication and sustainability

